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Issue 1, February 4, 2020
I acknowledge the Wathaurong people as the traditional custodians of this land and pay my
respect to the Elders both past and present and extend that respect to all indigenous people.

Dates for the diary:
February
Thursday 6
Friday 7

Welcome BBQ
Whole school assembly, 2.45

Wednesday 12

Parent/teacher interviews

Wednesday 19

Parent/teacher interviews

Tuesday 25
Friday 28

School council meeting
Whole school assembly, 2.45

March

Friday 6

Curriculum Day (no students)

Monday 9
Friday 13

Labour Day holiday
Grade 5/6 summer lightning

premiership

Friday 13
Tuesday 24
Friday 27

Whole school assembly, 2.45
School council meeting
gr8 People tabloid sports day

Friday 27

Last day of Term 1, 2.30 finish
(whole school assembly, 2.00)

A no e f om M A
WELCOME back to the 2020 school year and
the start of a new decade for our community!
It s alwa s great to welcome ever one back
to a new school year, but I feel this one is
special because it marks the start of a new
decade too. There is just so much to look
forward to!
On behalf of our whole staff, I extend a sincere
and warm welcome to you all. Once again,

we have many new families beginning their time
at Oberon Primary, with families enrolling over
the summer break and right up until
today! We thank you for choosing our
wonderful school and look forward to working as
partners in our child s education.
We have started the year with 36 Preps and they
have all settled in beautifully. It is lovely to see
them enjoying their new surroundings,
developing friendships and experiencing all that
school life has to offer.
Thank you to all of our families for making the
start of the school year such a smooth, calm
transition for our students and especially our new
Preps. The first day of school is such a special
time.
I continue to reiterate that we are extremely
fortunate to have such a fantastic mix of
teachers at our school. This is a team of highly
skilled staff with a broad range of experience.
I m sure it will be another ver positive and
productive year, with a lot of great experiences
and activities to look forward to.
Over the start to the year, I have enjoyed
spending time in the classrooms sharing the
e citement that a new school ear brings. I ve
been very pleased at how well all the children
have settled in. As expected all children are in
uniform and are working hard on their learning
ready for the term ahead, investing in their
future!

I look forward to seeing as many families as
possible at our Welcome BBQ on Thursday, and
wish everyone a gr8 term ahead!

Grade structures and staffing

Curriculum days for 2020

Our 2020 grade structure and staffing is:

The dates listed below have been confirmed as
our curriculum days for 2020:
Term 1: Friday March 6
Term 2: Monday May 25
Term 3: Monday August 24
Term 4: Monday November 30

Foundation (Prep) J Mrs Natalie Jardine
Foundation (Prep) G Mr Michael Grozdanovski
1/2 T Mrs Heidi Tozer
1/2 W Mrs Jenny Wallace (long service leave)
currently replaced by Miss Brooke Tilyard
1/2 F Mr Rory Fraser
3/4 S Mrs Shilo Stewart
3/4 C Mr Henry Crofts
5/6 B Mr Jamie Brown
5/6 N Mrs Jo Neal (with Mrs Hollie Williams from
Term 3)
Art Miss Brooke Uebergang
Digital Technology Mr Mat Dawson
Physical Education Mr Mat Dawson
Learning Support Mrs Jess Argento
Learning Specialist Mrs Jo Neal
Assistant Principal Mrs Karina Darling
Education Support Staff Tracey Czarnuch,
Michelle Le Maitre, Lyn Bailey, Kate MacPherson,
Laura Aylmer, Aaron Vacirca and Janice Trait.
Admin Staff Bonnie van der Zee, Kirsty Duynhoven and Mairead Vaughan.
2020 Welcome BBQ and family fun night
We will be holding our annual Welcome BBQ
and activities afternoon this Thursday February 6.
All parents, carers and siblings are invited to
come along straight after school to participate
in some fun activities in the school grounds and
on the oval. Children must be with a parent to
stay after school. Staff will provide a BBQ from
3.30pm 5.00pm, which will include vegetarian
and Halal options.
Parent/teacher interviews
We will be holding our first parent/teacher
interviews across two Wednesday afternoons in
the coming weeks. These will be on Wednesday
February 12 and 19, from 2 6.30pm. Further
information regarding this will be sent home
today, so please keep an eye out for this note.
We ask that you return the interview reply slip no
later than Monday February 10.
2020 Whole school assemblies
The dates for our whole school assemblies for this
term are:
Friday February 7, February 28
Friday March 13, March 27 (please note earlier
start time of 2.00pm due to 2.30 finish on the final
day of term).
We invite all families to join us at assemblies,
which are held outside at the stage area
(weather permitting).

gr8 People values program
We are very proud of our gr8 People program
that complements our school culture, values
and ethos. Over each term this year, staff and
our community will be promoting one of the ten
vital attributes of gr8 People. This will be taught
directly in individual classrooms and followed up
in school newsletters and at school assemblies.
The principal award will continue this year, with
all nominees that are mentioned in the
newsletter receiving a laminated certificate presented at assembly.
The ten attributes of the gr8 People program
that we aim to develop in students, staff and our
school community are:
BALANCED, KNOWLEDGEABLE, POSITIVE, HARDWORKING, GOOD COMMUNICATORS, PROBLEM
SOLVERS, TEAM PLAYERS, FAIR & TRUSTWORTHY,
CARING and CREATIVE.
The attributes of gr8 People overarch values,
virtues and learning traits that are so important in
young people. Character development is at the
forefront of what our school is always trying to
achieve.
We all engage and connect with this wonderful
program and its inherent values and thank you
for your support in building and maintaining our
unique school culture. This is something we are
very proud of!
Sun Smart hats for Term 1
As per Department guidelines and our school
dress code and Sun Smart policy, all students
are required to wear their broad-brimmed Sun
Smart hat throughout Term 1 during outside
recess and lunch time and sporting activities.
Students without a Sun Smart hat will be asked
to remain in a designated shaded area. With
the warmer weather, we also recommend that
sunscreen is applied at home prior to coming to
school. Our classrooms have sunscreen
available, and students are encouraged to
re-apply throughout the day.
Building works update
Works on the school admin area (Stage 1)
continued over the school break and are still
scheduled to be completed by mid to late April.

The build is really starting to take shape, and we
are all very excited to be in the new building for
Term 2.
I m now looking forward to Stage 2 when the
demolition of the bottom end of the school will
take place and the start of construction on our
new hall and student toilets will begin.
We continue to kindly ask our community to be
patient and look out for each other. We
encourage families to consider our neighbours
and their driveways during pick up and drop off
periods, and suggest that you have children
enter and exit on the footpath side of the car.
Please be extra mindful of other students walking
between cars and crossing the road.
Parent volunteering and holiday work
A VERY big thank you to our past parent, David
Hayley, who gave freely of his time over the
holidays, working tirelessly to ensure the school
was always well maintained and secure, gardens
watered, mail collected and grounds free from
vandalism. Thanks a lot Dave, and also Wayne
Gee this year. Our expert tree pruner!
Thank you also to Ian Le Griffon who always
keeps all school wheelie bins clean and
hygienic, and to Jon Robertson, who kindly
updates our school sign on the bottom oval.
School communities can t function without
volunteers, and we are very appreciative of
everyone who works to make Oberon a gr8
place.
If you or a family member have a skill that you
would be willing to assist with, we are always on
the lookout for extra help. Please pop in and
have a chat!

Second hand uniform shop
A reminder that we have second hand school
uniform available for sale. All items can be
purchased for a gold coin donation. The second
hand uniform shop is located outside the office.
School crossings
There are four school crossings manned by City
of Greater Geelong crossing supervisors that are
used by our students. They are located on High
Street, Dorothy Avenue, Corio Street/Torquay
Road, Settlement Road (close to Mernda Pde)
and Settlement Road (towards Spotlight). We
strongly recommend that all students and
parents utilise the crossings for your own safety.
Please have a conversation with your children
regarding safety when walking to and from
school and the dangers of not utilising the above
crossings.
2020 School council and school council
elections
School council is the school s governing bod
made up of parent and staff representatives.
Parent and staff representatives are elected for
two year terms.
Around half the positions on school council
expire at the end of each year. Our retiring
parent councillors for this year are:
1. Shane Moloney
2. Bronwyn Robertson
3. Andrew Holt
4. Michael Breen
5. Glenn Hulston

We also have a one-year vacancy for a parent
member. Therefore, there are six parent
Term 1 icy pole sales
vacancies for this year. If they wish, all retiring
Zooper Dooper icy poles are sold in the school at parent councillors that are eligible can
lunch time in first and last term when the weather renominate for school council for the next two
hits 25 degrees or above in Geelong. The cost of years. All parents of students at our school are
able to nominate for school council. Parents
an cy pole is 50 cents, with a maximum of one
wishing to stand for school council may
per child per sales day.
nominate themselves or be nominated by
another parent of the school. Nomination forms
School website and OPS Skoolbag app
can be collected from the school office as of
Our app and school website are excellent
tomorrow Wednesday February 5.
sources of information for all community
If we exceed this number of nominations an
members. Notices and reminders are sent home election will take place.
via Skoolbag, and I encourage all parents to
Nominations are now open. Nominations for
use the app. Not only does this make access to
Council close at 4.00pm on Wednesday
important information quicker and easier, but it
February 19, 2020. If an election is required,
ensures our environmental impact is reduced via ballot papers will be sent home to all parents on
less printing. We thank you for your support.
Friday February 21.
Being on school council requires attending two

meetings each term, a sub-committee meeting
and a school council meeting. School council
meetings are currently held on Tuesday evenings
beginning at 6.00pm. Meetings are usually 90
minutes in duration. As a school councillor you
will have an active say in the day-to-day running
of the school. School council has a number of
other important roles including:
Determining the general education policy
of the school.
Developing the school strategy and annual
plan.
Reporting to the school community.
Approving and monitoring the school s
annual budget.
Exercising a general oversight of the
buildings and grounds.
Overseeing fundraising for the school.
Promoting positive parent engagement.
Promoting a positive school environment.
The first school council meeting for the year will
be held on Tuesday February 25.
For those parents interested in joining school
council I have attached/included the last DET
School Council News. It has a wonderful and
very informative link to a short video on what it
means to be a member of a school council.

Oberon in the wild!
Mr Crofts spends time on weekends helping
participants with disabilities learn to surf through
the Disabled Surfers Association. Here he is with
our very own Harper Holt from Grade 2, catching
a few waves on the weekend. Good on you Mr
Crofts and Harper, what a fantastic program to
be involved in!

Spotlight on…. Mr A!

How long have you been at
Oberon?
I started at Oberon in 2008, so I m currentl in
my 13th year here. When I started, the school
had only 56 students and now we are almost
at 190!

As a principal and leader, what is
important to you?
People who know me know that above all
else, I value kindness. Relationships are the
most important thing to me. I lead through
kindness and compassion, and when those
relationships are built, everything else falls
into place.

If ou eren t a principal, hat
would you be?
I would be an electrician. I enjoy tinkering
and working with circuits much to m
wife s disma !

What do you enjoy doing in your
free time?
I enjoy good food and drink, and spending
time with m famil and friends. I ve also
recently discovered eBay and Spotify, and
have taken a keen interest to purchasing
memorabilia and creating play lists. Music is
another keen interest of mine. Some would
say I have eclectic taste!

Participant
Registration 2020
Student Details
Name:

Male/Female:

Address:
Suburb:

Postcode:

Email address:
(this will be used to send you reminders about concerts, newsletters, and other important information).

Home Phone:

Mobile phone:

School:

Grade Level:

Instrument Choice
Please indicate below, which instrument you would like to learn. Please choose three options by using numbers 1, 2, or
3. Choice 1 being most preferred.

Cornet

Trombone

Tenor
Horn

Tuba

Horn
Baritone/
Euphonium

Percussion

Participant’s Agreement
As a participant in Just Brass, I agree to:
1. Attend band practice each week on Thursdays from 4pm-5pm,
2. Commit to 15 minutes of practice 4 days a week,
3. Do my best to look after all equipment entrusted to me, and
4. Attend and participate in every end of term concert.

Studen

Signature

Parent or Caregive

Signature

Studen

Name (print)

Parent or Caregive

Name (print)

Date

Date

Travel
Registration
Just Brass provides limited transport from partnering primary schools. Travel is subject to availability and all students must
be registered to travel.
I hereby grant permission for

(child s name) to travel

by transport arranged by The Salvation Army to ‘Just Brass at The Salvation Army South Barwon, 180 Francis Street,
Belmont, each Thursday afternoon of school term.
All Students must be picked up by parent or Guardian at The Salvation Army. Please ensure your child is checked out of the
program.:
*I, _____________________________ will pick up
my child from The Salvation Army South Barwon
at 5.00pm.

I acknowledge that my child/children will be collected each Thursday afternoon at approximately 3:15pm and band rehearsals
conclude at 5:00pm at which time they become the responsibility of the parent or caregiver. I acknowledge the bus is unable to
wait for students to be collected, as other students need to be picked up.
I understand that certain inherent risks and dangers exist in the activities in which my child will be participating. I acknowledge
that while the organisation and its leaders will make every reasonable effort to minimise exposure to known risks, all hazards
and dangers associated with these activities cannot be foreseen or may be beyond the control of the organisation, its leaders
and staff. In the event of any emergency where my nominated contact people are unavailable:
1. I authorise the leaders to obtain medical advice and/or assistance that they deem necessary.
2. I further authorise qualified practitioners to administer anaesthetic if required.
3. I accept all operation, blood transfusion and/or anaesthetic risks involved in the event that such procedures are
deemed necessary.
4. I accept the responsibility for payment and agree to pay medical, transport and any other related expenses.
5. I confirm that the information contained in this document is true and correct.
6. I agree to inform the leader of any change to these details.
Signature of parent or caregiver:
Name of parent or caregiver:
Date:

OFFICE USE ONLY
Date received:
/ /
5 Data entered into database
5 Welcome pack sent

5
5
5
5

Instrument label
Name badge and folder label
Form added to folder
Added to bus list*

Instrument assigned:__________________ ID: ________ RENEWAL DATE (12 months after receipt): ___/___/___

Personal & Medical Information Form
Protecting Your Privacy
Protecting your privacy is important to us. The information we seek allows us to manage risk, provide reasonable care
and administer your involvement in our program. We are careful to keep your information confidential, and provide it
only to those agents acting on behalf of the organisation who need it to enable them to perform their agreed activities
(e.g. the First-Aider-In-Charge). You are welcome to contact our office in relation to issues regarding your personal
information and for a copy of our Privacy Policy.
We only ask for information that is necessary for the purposes outlined in this statement. In some circumstances, if you
don't provide us with all requested information, you could miss the opportunity to be involved in our program.
Please tick which programs your child is involved in.

JUST BRASS

BIG

180YOUTH

KID S CH RCH

JUNIOR SOLDIERS

Personal Contact Details
Child's Given Name

Surname:

Preferred Name

Male

Date of Birth:

Female
Parent/Guardian
Name
Address
Suburb
Email

Postcode

Phone
Mobile

School

Do you consent to appropriate use by us of photographs or videos taken on the program that include
your child? For example, inclusion in our newspaper, placement on our web page or in a brochure

Yes

No

Program Preparation Details
Dietary Requirements:
Does your child have any special dietary requirements?
Yes
No
If so, please list them: (We will endeavour to meet these requirements, and will contact you if necessary)

Safety and Care Details
In case of an emergency, please list phone numbers where you and a friend or relative may be contacted during the
course of the program.
Name
Relationship
Phone Number

Information on Relevant Conditions
Please list below any conditions which require special attention that we should know about, e.g. hearing or sight
impairment, ADHD, ASD, allergies, asthma, diabetes, behaviour issues, formal counselling situations, or any other?
Please attach copy of action plan if applicable.

Medical Information Plea e gi e de ail f
Insurance Provider
Medicare Number:

child medical in ance if a
Membership Number:

licable

Number of person on Medicare Card: ___ Expiry Date: _____

Do you have ambulance cover?

Yes

No

Health Care Card Number (if applicable):

Important: Please note that in regards to non-prescription medications such as paracetamol (e.g. Panadol), it is our
policy that leader team members do not provide medications.
Will your child need to take any tablets or other medication during the course of the
program?
If yes, please give details:
____________________________________________________________
I

child Te an

imm ni a i n

Specific Medical Conditions Please indicate if your child has had any of the conditions below.
In the
Past

Present

No

Yes

No

Yes

No

da e?

Has your child previously broken/fractured any bones? If Yes, please give details:

Condition

Yes

Details: e.g.
severity, last
injection,
treatment

Asthma
Appendicitis
Bronchitis
Chicken Pox
Diabetes
Ear Infections
Epilepsy
Fits/Convulsion
Faint/Dizziness
Glandular Fever

Condition

Provide additional details if necessary.

In the
Past

Present

Details: e.g.
severity, last
injection,
treatment

Hyperactivity
Hypo activity
Heart Problems
Measles
Mumps
Pneumonia
Tonsillitis
Allergy foods
Allergy animal
Allergy other

Particular Activities
In attending the program, you consent to your child's participation in a range of general sporting and
recreational activities. If potentially risky activities of a specific nature are included, the Team Leader will
inform you of these.
Are there any specific activities that you do not wish your child to participate in?
If yes, please specify:
Yes
No

Your Agreement with the Organisation
I am a a e in igning hi d c men ega ding m child a ticipation this program, that certain elements of the program
could be physically and emotionally demanding. Furthermore, I understand that certain inherent risks and dangers may exist
in the activities in which my child will be participating. I acknowledge that while the organisation and its leaders will make
every reasonable effort to minimise exposure to known risks, all hazards and dangers associated with these activities cannot
be foreseen or may be beyond the control of the organisation, its leaders and staff. In the event of any emergency where
my nominated contact people are unavailable:
1. I authorise the leaders to obtain medical advice and/or assistance which they deem necessary.
2. I further authorise qualified practitioners to administer anaesthetic if required.

3. I accept all operation, blood transfusion and/or anaesthetic risks involved in the event that such procedures are deemed
necessary.
4. I accept the responsibility for payment and agree to pay medical, transport and any other related expenses.
5. I confirm that the information contained in this application is true and correct.
6. I agree to inform the leader of any change to these details.

Name of Caregiver

Signature of Caregiver

Date

If other than a parent or guardian, please indicate relationship to child: _______________________________

SCHOOLS’ PRIVACY
POLICY
The Department of Education and Training (which includes
all Victorian government schools, central and regional
offices) values the privacy of every person and is
committed to protecting information that schools collect.
All staff including contractors, service providers and
volunteers of the Department, and this Victorian
government school (our school), must comply with
Victorian privacy law and this policy.
In Victorian government schools the management of
‘personal information’ and ‘health information’ is governed
by the Privacy and Data Protection Act 2014 (Vic) and
Health Records Act 2001 (Vic) (collectively, Victorian
privacy law).
This policy explains how our school collects and manages
personal and health information, consistent with Victorian
privacy law.

orientation or practices; or criminal record. It also includes
health information.

WHAT INFORMATION DO WE COLLECT?
Our school collects the following type of information:
•

information about students and their families,
provided by students, their families and others

•

information about job applicants, staff, volunteers
and visitors; provided by job applicants, staff
members, volunteers, visitors and others.

HOW DO WE COLLECT THIS INFORMATION?
Our school collects information in a number of ways,
including:
•

in person and over the phone: from students and
their families, staff, volunteers, visitors, job
applicants and others

•

from electronic and paper documentation:
including job applications, emails, invoices,
enrolment forms, letters to our school, consent
forms (for example: enrolment, excursion, Student
Support Services consent forms), our school’s
website or school-controlled social media

•

through online tools: such as apps and other
software used by our school

•

through any CCTV cameras located at our school.

CURRENT VERSION OF THIS POLICY
This policy will be regularly reviewed and updated to take
account of new laws and technology and the changing
school environment when required. Please ensure you
have the current version of this policy.

DEFINITIONS
Personal information is information or opinion, whether
true or not, about a person whose identity is apparent, or
can reasonably be ascertained, from the information or
opinion – that is recorded in any form. For example, a
person's name, address, phone number and date of birth
(age). De-identified information about students can also be
personal information.

Health information is information or opinion about a
person’s physical, mental or psychological health or
disability, that is also personal information – whether in
writing or not. This includes information or opinion about a
person’s health status and medical history, immunisation
status and allergies, as well as counselling records.

Sensitive information is information or opinion about a
set of specific characteristics, including a person’s racial or
ethnic origin, political opinions or affiliations, religious
beliefs or affiliations, philosophical beliefs, sexual

Collection notices
When our school collects information about you, our school
takes reasonable steps to advise you of how the
information will be handled. This includes the purpose of
the collection, and how to access, update and correct
information held about you. For information about students
and their families, a collection notice is provided to parents
(or students who are mature minors) upon enrolment.

Unsolicited information about you
Our school may receive information about you that we
have taken no active steps to collect. If permitted or
required by law, our school may keep records of this
information. If not, we will destroy or de-identify the
information when practicable, lawful and reasonable to do
so.

WHY DO WE COLLECT THIS INFORMATION?
Primary purposes of collecting information about
students and their families
Our school collects information about students and their
families when necessary to:
•

educate students

•

support students’ social and emotional wellbeing,
and health

•

fulfil legal requirements, including to:
o

o

o

•

make reasonable adjustments for
students with disabilities
(anti-discrimination law)
provide a safe and secure workplace
(occupational health and safety law)

o

to assess applicants’ suitability for employment or
volunteering

•

to administer employment or volunteer placement

•

for insurance purposes, including public liability
and WorkCover

•

to fulfil various legal obligations, including
employment and contractual obligations,
occupational health and safety law and to
investigate incidents

•

to respond to legal claims against our school/the
Department.

WHEN DO WE USE OR DISCLOSE
INFORMATION?
Our school uses or discloses information consistent with
Victorian privacy law, as follows:
1.

for a primary purpose – as defined above

2.

communicate with parents about
students’ schooling matters and
celebrate the efforts and achievements
of students

for a related secondary purpose that is
reasonably to be expected – for example, to
enable the school council to fulfil its objectives,
functions and powers

3.

maintain the good order and
management of our school

with notice and/or consent – including consent
provided on enrolment and other forms

4.

when necessary to lessen or prevent a serious
threat to:

enable our school to:
o

•

take reasonable steps to reduce the risk
of reasonably foreseeable harm to
students, staff and visitors
(duty of care)

•

enable the Department to:
o

ensure the effective management,
resourcing and administration of our
school

o

fulfil statutory functions and duties

o

plan, fund, monitor, regulate and
evaluate the Department’s policies,
services and functions

o

comply with reporting requirements

o

investigate incidents in schools and/or
respond to any legal claims against the
Department, including any of its schools.

a person’s life, health, safety or welfare

•

the public’s health, safety or welfare

5.

when required or authorised by law – including
as a result of our duty of care, anti-discrimination
law, occupational health and safety law, reporting
obligations to agencies such as Department of
Health and Human Services and complying with
tribunal or court orders, subpoenas or Victoria
Police warrants

6.

to investigate or report unlawful activity, or when
reasonably necessary for a specified law
enforcement purpose, including the prevention or
investigation of a criminal offence or seriously
improper conduct, by or on behalf of a law
enforcement agency

7.

for Department research or school statistics
purposes

Primary purposes of collecting information about
others
Our school collects information about staff, volunteers and
job applicants:

•

8.

to establish or respond to a legal claim.

A unique identifier (a CASES21 code) is assigned to each
student to enable the school to carry out its functions
effectively.

STUDENT TRANSFERS BETWEEN VICTORIAN
GOVERNMENT SCHOOLS
When a student has been accepted at, and is transferring
to, another Victorian government school, our school
transfers information about the student to that school. This
may include copies of the student’s school records,
including any health information.
This enables the next school to continue to provide for the
education of the student, to support the student’s social
and emotional wellbeing and health, and to fulfil legal
requirements.

ACCESS TO STUDENT INFORMATION
Our school only provides school reports and ordinary
school communications to parents who have a legal right to
that information. Requests for access to other student
information must be made by making a Freedom of
Information (FOI) application through the Department’s
Freedom of Information Unit (see below).
In some circumstances, an authorised representative may
not be entitled to information about the student. These
circumstances include when granting access would not be
in the student’s best interests or would breach our duty of
care to the student, would be contrary to a mature minor
student’s wishes or would unreasonably impact on the
privacy of another person.

ACCESS TO STAFF INFORMATION

NAPLAN RESULTS

School staff may first seek access to their personnel file by
contacting the principal. If direct access is not granted, the
staff member may request access through the
Department's Freedom of Information Unit.

NAPLAN is the national assessment for students in years
3, 5, 7 and 9, in reading, writing, language and numeracy.

STORING AND SECURING INFORMATION

When a student transfers to another Victorian government
school, their NAPLAN results are able to be transferred to
that next school.
Additionally, a student’s NAPLAN results are able to be
provided to the student’s previous Victorian government
school to enable that school to evaluate their education
program.

RESPONDING TO COMPLAINTS
On occasion our school, and the Department’s central and
regional offices, receive complaints from parents and
others. Our school and/or the Department’s central or
regional offices will use and disclose information as
considered appropriate to respond to these complaints
(including responding to complaints made to external
organisations or agencies).

ACCESSING YOUR INFORMATION
All individuals, or their authorised representative(s), have a
right to access, update and correct information that our
school holds about them.

Our school takes reasonable steps to protect information
from misuse and loss, and from unauthorised access,
modification and disclosure. Our school stores all paper
and electronic records securely, consistent with the
Department’s records management policy and information
security standards. All school records are disposed of, or
transferred to the State Archives (Public Record Office
Victoria), as required by the relevant Public Record Office
Standard.
When using software and contracted service providers to
manage information, our school assesses these according
to the appropriate departmental processes. One example
of this is that staff passwords for school systems are strong
and updated on a regular basis, consistent with the
Department’s password policy.

UPDATING YOUR INFORMATION
We endeavour to ensure that information about students,
their families and staff is accurate, complete and up to
date. To update your information, please contact our
school’s general office.

FOI AND PRIVACY
To make a FOI application contact:

Freedom of Information Unit
Department of Education and Training
2 Treasury Place, East Melbourne VIC 3002
(03) 9637 3961
foi@edumail.vic.gov.au
If you have a query or complaint about privacy, please
contact:
Knowledge, Privacy and Records Branch
Department of Education and Training
2 Treasury Place, East Melbourne VIC 3002
(03) 8688 7967
privacy@edumail.vic.gov.au

Year 7 Enrolment Information Evening
Wednesday 11 March, 2020 from 7:00pm - 8:30pm

Open Day
Thursday 12 March, 2020 with tours at:
9:30am - 10:30am

Selected Entry Advanced Learning
Program Information Evening
Tuesday 17 March, 2020 from 6:30pm
For further information, contact Damien Toussaint
(SEALP enquiries) or Chelsea Bright (general enquiries) on

